
 

 

 
Office of the Chief Executive 
Level 8 North  
Riverside Building 
North Terrace 
Adelaide SA 5000 

GPO Box 292 
Adelaide SA 5001 

DX115 

Tel: 08 8413 9050 
Fax: 08 8413 9002 

ABN 11 525 031 744 

OFFICIAL 

OFFICIAL  

Our ref: DHS/23/03029 
Your ref: 17663575 
  
 
 
Mr Michael Brown MP 
Parliament House 
North Terrace 
ADELAIDE  SA  5000 
 
 
Sent by email:   
 
 
 
Dear Mr Brown 
 
 
I refer to your application under the Freedom of Information Act 1991 (the Act), received by the 
Department of Human Services (DHS) on 18 April 2023 seeking access to: 
 

A copy of the invoices or purchase card transactions related to expenditure by the Office of the 
Minister, where the expenditure is recorded in the General Journal with an Object Code of 
“77586”. Timeframe: 17/03/2018 to 22/03/2022 

 
I apologise that DHS did not make a determination within 30 days as required by the FOI Act. 
However, DHS has continued to process your application outside of this timeframe. Section 
19(2)(a) of the Act provides that an agency can release documents outside of the thirty-day 
timeframe, and this is still taken to be a determination under the FOI Act.  
 
Forty-two documents were located that fit within the scope of your request and I have determined 
to release these documents in full. Please find enclosed a copy of the documents released, and 
a document schedule containing a brief description of each document and my determination in 
summary form.  
 
In accordance with the requirements of Premier and Cabinet Circular PC045, details of your FOI 
application, and the documents to which you are given access, may/will be published on the 
agency’s disclosure log. A copy of PC045 can be found at https://www.dpc.sa.gov.au/resources-
and-publications/premier-and-cabinet-circulars  
 
If you have any questions in relation to this matter, please contact the Senior FOI Officer, on 
telephone 8413 9094 or by email at DHSFreedomofInformation@sa.gov.au. If you disagree with 
publication, you will need to advise the Senior FOI Officer within two weeks of the date of this 
determination. 
 
 
Yours sincerely, 

 
Amanda Stone 
ACCREDITED FREEDOM OF INFORMATION OFFICER 
 
05 / 02 / 2024 
 

https://www.dpc.sa.gov.au/resources-and-publications/premier-and-cabinet-circulars
https://www.dpc.sa.gov.au/resources-and-publications/premier-and-cabinet-circulars
mailto:DHSFreedomofInformation@sa.gov.au
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Freedom of information application from Mr Michael Brown MP seeking access to: 
 

A copy of the invoices or purchase card transactions related to expenditure by the Office of the Minister, where the expenditure is recorded in the 
General Journal with an Object Code of “77586”. 
Timeframe: 17/03/2018 to 22/03/2022 

 
No Author Date Description of document Determination Exemption clause 
1.  Parliament South 

Australia, JPSC – Catering 
31/03/2018 Invoice  

 
Released in full N/A 

2.  Town Hall 17/08/2018 Invoice – Women’s Information Service 40th 
Celebration – INV #AT520754 
Contains room hire as well 

Released in full N/A 

3.  Minister’s Office 13/09/2018 Petty Cash Reimbursement Voucher - ECK Trading 
PTY LTD – DV Roundtable Catering Lunch 
 

Released in full N/A 

4.  Minister’s Office 12/09/2018 Petty Cash Reimbursement Voucher - Haigh’s 
Chocolates 
 

Released in full N/A 

5.  Parliament South 
Australia, JPSC – Catering 

25/09/2018 Invoice – Estimates Morning Tea – INV #16619 
 

Released in full N/A 

6.  Parliament South 
Australia, JPSC – Catering 

06/11/2018 Invoice – INV #461145 
 

Released in full N/A 

7.  Parliament South 
Australia, JPSC – Catering 

26/07/2018 Invoice – Universal Design Briefing – INV #16435 
 

Released in full N/A 

8.  Parliament South 
Australia, JPSC – Catering 

10/04/2019 Invoice – SA Youth Week – INV #17221 
 

Released in full N/A 

9.  Parliament South 
Australia, JPSC – Catering 

31/05/2019 Invoice – 125 Years Of Womens Suffrage - INV 
#17337 
 

Released in full N/A 

10.  Parliament South 
Australia, JPSC – Catering 

19/06/2019 Invoice – Briefing Language & Extremism – INV 
#17399 
 

Released in full N/A 

11.  Parliament South 
Australia, JPSC – Catering 

26/07/2019 Invoice – Estimates Morning Tea – INV #17525 
 

Released in full N/A 

12.  Parliament South 
Australia, JPSC – Catering 

11/09/2019 Invoice – Equal Pay Day Buffet Dinner – INV #17715 
 

Released in full N/A 

13.  Parliament South 
Australia, JPSC – Catering 

28/11/2019 Invoice – INV #487919 
 

Released in full N/A 
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No Author Date Description of document Determination Exemption clause 
14.  Parliament South 

Australia, JPSC – Catering 
27/08/2019 Invoice – Zonta 100th Birthday – INV #17596 

 
Released in full N/A 

15.  Minister’s Office 20/12/2019 Petty Cash Reimbursement Voucher - NNQ Catering  
($147.06 actual) 
 

Released in full N/A 

16.  Minister’s Office 20/12/2019 Petty Cash Reimbursement Voucher - NNQ Catering  
 

Released in full N/A 

17.  Minister’s Office 27/02/2020 Petty Cash Reimbursement Voucher - NNQ Catering 
 

Released in full N/A 

18.  Parliament South 
Australia, JPSC – Catering 

19/02/2020 Invoice – Economic Security Women Forum – INV 
#17918 
 

Released in full N/A 

19.  Parliament South 
Australia, JPSC – Catering 

12/03/2020 Invoice – Social Services Forum – INV #18005 
 

Released in full N/A 

20.  Minister’s Office 30/06/2020 Petty Cash Reimbursement Voucher - NNQ Catering 
 

Released in full N/A 

21.  Minister’s Office  30/06/2020 Petty Cash Reimbursement Voucher – St George’s 
Bakehouse Catering  
 

Released in full N/A 

22.  Minister’s Office 30/07/2020 Petty Cash Reimbursement Voucher - St George’s 
Bakehouse Catering 
 

Released in full N/A 

23.  Minister’s Office 28/08/2020 Petty Cash Reimbursement Voucher - Peel Street 
Catering  
 

Released in full N/A 

24.  Minister’s Office 30/09/2020 Petty Cash Reimbursement Voucher - St George’s 
Bakehouse Catering 
 

Released in full N/A 

25.  Minister’s Office 30/10/2020 Petty Cash Reimbursement Voucher - St George’s 
Bakehouse Catering 
 

Released in full N/A 

26.  Minister’s Office 09/11/2020 Petty Cash Reimbursement Voucher - Coles 
Catering 
 

Released in full N/A 

27.  Minister’s Office 14/12/2020 Petty Cash Reimbursement Voucher - NNQ Catering 
($199.91 actual) 
 

Released in full N/A 
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No Author Date Description of document Determination Exemption clause 
28.  Minister’s Office 02/12/2020 Petty Cash Reimbursement Voucher - NNQ Catering 

($199.91 actual) 
 

Released in full N/A 

29.  Minister’s Office 02/12/2020 Petty Cash Reimbursement Voucher - - St George’s 
Bakehouse Catering 
($199.91 actual) 
 

Released in full N/A 

30.  Minister’s Office 28/01/2021 Petty Cash Reimbursement Voucher - St George’s 
Bakehouse Catering 
 

Released in full N/A 

31.  Parliament South 
Australia, JPSC – Catering 

09/02/2021 Invoice – Afternoon Tea – INV #18278 
 

Released in full N/A 

32.  Parliament South 
Australia, JPSC – Catering 

08/02/2021 Invoice – INV #513983 
 

Released in full N/A 

33.  Parliament South 
Australia, JPSC – Catering 

10/02/2021 Invoice – INV #514177 
 

Released in full N/A 

34.  Minister’s Office 09/03/2021 Petty Cash Reimbursement Voucher - NNQ Catering 
 

Released in full N/A 

35.  Minister’s Office 10/03/2021 Petty Cash Reimbursement Voucher - St George’s 
Bakehouse Catering 
 

Released in full N/A 

36.  Parliament South 
Australia, JPSC – Catering 

09/03/2021 Invoice – INV #516561 
 

Released in full N/A 

37.  Minister’s Office 08/06/2021 Petty Cash Reimbursement Voucher - St George’s 
Bakehouse Catering 
 

Released in full N/A 

38.  Minister’s Office 12/07/2021 Petty Cash Reimbursement Voucher - St George’s 
Bakehouse Catering 
 

Released in full N/A 

39.  Minister’s Office 30/09/2021 Petty Cash Reimbursement Voucher - St George’s 
Bakehouse Catering 
 

Released in full N/A 

40.  Parliament South 
Australia, JPSC – Catering 

30/07/2021 Invoice – Estimates Morning L/Council - INV 
#526544 
 

Released in full N/A 

41.  Minister’s Office 02/11/2021 Petty Cash Reimbursement Voucher - St George’s 
Bakehouse Catering 
 

Released in full N/A 
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No Author Date Description of document Determination Exemption clause 
42.  Minister’s Office 17/02/2022 Petty Cash Reimbursement Voucher - St George’s 

Bakehouse Catering 
 

Released in full N/A 
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Your Rights to Review and Appeal 
Freedom of Information Act 1991 

INTERNAL REVIEW 
If you are dissatisfied with a determination made by the Department of Human Services in 
relation to: 

• an FOI application for access to a document, or 

• a request for amendment to your personal records; or 

• a request to pay an advanced deposit or further fees and charges. 
you are entitled to apply for an Internal Review of that determination. 

How do I make a request for Internal Review? 
To make an application for an Internal Review you must: 

• write a letter or lodge an Internal Review application to the Principal Officer of the 
Department of Human Services, and 

• include the application fee of $40.75. 

The Department of Human Services accepts payment by money order or cheque. 

What if I have a concession card? 
In some cases, the fee for an Internal Review can be waived. If you are the holder of a current 
concession card or if you can satisfy the agency that the payment of the fee would cause 
financial hardship, the agency may waive or remit the application fee. 

If you are a concession cardholder you will need to provide evidence, eg: you should attach a 
copy of your concession card when you make the application. Alternatively, you should provide 
written reasons as to why the payment of a fee would cause you financial hardship. 

How long does an Internal Review take? 
If you wish to make an application for Internal Review, you need to do so within 30 calendar 
days after the date of the determination. 

You will be advised of the outcome of your Internal Review application within 14 calendar days of 
it being received by the agency. 

If the agency does not deal with your Internal Review application within 14 calendar days, you 
are entitled to an External Review by the Ombudsman SA. 

When can't I apply for an Internal Review 
If the determination was made by the Chief Executive of the Department of Human Services, 
and you are dissatisfied with that determination you cannot apply for an Internal Review. You 
can apply for an External Review by the Ombudsman SA or SACAT. 

If you are dissatisfied with a decision to extend the timeframe to deal with your application, you 
cannot apply for an Internal Review. You can however seek an External Review by the 
Ombudsman SA. 

Do I have to pay for a review of a fee or charge? 
Fees and charges are in accordance with section 53(3) of the FOI Act. Specifically, where an 
Agency determines a fee or charge you disagree with, it must, review that fee or charge and 
where appropriate reduce the fee. 
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A person seeking a review of a fee or charge is not required to pay an application fee or any 
other charge in relation to this review. Where the agency decides not to reduce the fee or 
charge and you are still dissatisfied, you can apply to the Ombudsman SA for an External 
Review. 

EXTERNAL REVIEW 
Where a person is aggrieved by an agency’s determination and that person has gone through 
the Internal Review process (or there was no right to Internal Review), that person can choose 
to apply to the Ombudsman SA or go directly to SACAT for an External Review. However, if 
an application for review of a determination has been made to the Ombudsman SA, SACAT 
cannot review the matter until that application has been decided. 

Commencing a review with SACAT bars any right to apply for a review by the Ombudsman. 

After an Internal Review has been completed, or where you are unable to apply for an Internal 
Review, and you are dissatisfied with the decision, you have the right to apply for an External 
Review. 

How long will an External Review take and how much will it cost? 
If you wish to make an application for an External Review you must do so within 
30 (calendar) days after the date of the determination. However, the Ombudsman SA can 
extend this time limit. There is no statutory time limit for External Review. The time taken 
to complete the review will depend on the size and complexity of your original request and the 
current workload of the officers who will be undertaking the review. You should discuss any 
concerns you have directly with the Ombudsman SA. 

There is no fee or charge for investigations undertaken by the Ombudsman SA. 

Telephone: (08) 8226 8699 
Toll free: 1800 182 150 (outside metro SA only) 
Facsimile: (08) 8226 8602 
Email: ombudsman@ombudsman.sa.gov.au 

POSTAL ADDRESS 
PO Box 3651, Rundle Mall SA 5000 

APPEAL TO THE SOUTH AUSTRALIAN CIVIL AND ADMINISTRATIVE TRIBUNAL 
(SACAT) 
Where a person is aggrieved by an agency’s determination and that decision was made: 

 by an accredited FOI officer who was not the principal officer of the agency; and 

 without the direction of the principal officer or without the direction of a person or body 
to which the principal officer is responsible, 

that person must first apply to the agency for an Internal Review before applying to SACAT. 

There is a filing fee applicable for this type of application. Payment can be made online by 
credit card at the time of completing the online form, or by using one of the other options 
outlined in the payment section of the online form. 

If you have any further questions please call SACAT on 1800 723 767 (and press menu option 
3). The postal address for SACAT is GPO Box 2361, Adelaide SA 5001. 

mailto:ombudsman@ombudsman.sa.gov.au
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Government of South Australia 

PETTY CASH REIMBURSEMENT VOUCHER 
Department of Human Services 

Date °I fhCf r ch 21 
Name 

/0 i11 ct Ros( 1 
Supplier ;Sr of bV J'\JNQ 
Description ✓ 
and Purpose Co-fe,1i1f of Purchase 

Petty Cash @No Advanced 
Amount 

t!f,'/0 Advanced 
-

I Amount (Excluding GST) '9;4·21-
GST i o- 1-s 

Total (Including GST) t f - }--O 
Total change returned $ �-3o 
Cash Reimbursed To p10q 
Signature �

Following must be completed for coding of GST exclusive amount 

E Cost Centre Activity Natural Account 

F 9 2 9 6 B 2 0 5 1 1- s 8 b 
F 

F 

( This expense was necessarily incurred for business purposes YES/NO 

Is this payment for a private benefit YES/NO 

Goods/ Services received 
Calculations Correct 
Amount not previously paid 
Tax Receipt attached 

Checked
-

lQ;.lfH1 1 • ffl'.i - -----�----. --�� 7 - --------"
Approved Business Unit Authorised Officer 
No reimbursement will be made until this voucher has been correctly filled 
. d th' d d 't d tt' tt h d  in an au onse an appropna e ocumen a 10n a ac e . 

Name Amanda Hockings 
Division Minister for Human Services 
Position P12029 
Number 

Level of 5 
Delegation 
Disclaimer By authorising this payment I certify that the 

goods or services were purchased in line with 
OHS policy for leqitimate business purposes 

Signature 

Phone 84hs 6385 Number 

BUSINESS UNIT AUTHORISED OFFICER TO FORWARD 
COMPLETED FORMS DIRECTLY TO DHSPettyCash@sa.gov.au 

1--- -

DH 
hav 

t 

l I i 1 (1:�; ': d, : . I I/ 
l\1 I u (H M , ; :1 tl I · '.'; · ; '.' ! 'Iii

IAl'(,I Ul!! 

l(ltct 'I 
I 

·1 j irli'\•rnr I 
A !.C·ih) !,;I I 

l,S! 

l F Vr)i.i h\Y 11·,
(/\Ji' Hli':r;_ ;IJi :1:;·11 \; 
lll\11: I 11,i:

Pe· I J;• N·l, )i IN i 

Re 
Mi! I iM!)l:::,t,]l

-

Na 

Po 

Signature 

Date 

'i •l.7ll*

t 
f (1� 
t ll .4:l 

•l' 
11 . ltl •I' 

,r ii .40 

D Added to Missing Invoice Register D Returned to Custodian 
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Parliament South Australia 

JPSC - Catering, Parliament House, North Tce 

Adelaide SA 5000 

Phone: (08) 8237 9250 

Fax: (08) 8237 9494 

ABN: 32 670 624 090 

To: Office of Minister Lensink 

GPO Box 292 

Adelaide SA 5001 

Deliver To: 

ABN: 
	

GPO Box 292 

Fax: 
	

Adelaide SA 5001 

Tax Invoice 

Invoice Number. 	516561 	Invoice Date: 9/03/21 	Terms: 	60 days 	 Page 	1 	/ 	1 

Qty Code Description Price Discount Extended GST 

1.000 70044 Mug 19.70 — 19.70 ' 

1.000 16841 Note: >Authorise By Nadine 

Total Tax Invoice Amount: $19.70 

Total Includes GST of: $1.79 

' Indicates taxable supply 

Bank transfer payments: 
Commonwealth Bank BSB: 065 266 ACC: 1002 1489 
Email for remittances: catering.accounts@parliament.sa.gov.au  

Cheques payable to JPSC-Catering and mail to: 
JPSC-Catering 
Parliament House 
North Tce 
ADELAIDE SA 5000 

Document 36



Document 37



Document 38



Document 39



Document 40



Document 41



Document 42


	FOI Rights to Review and Appeal.pdf
	INTERNAL REVIEW
	How do I make a request for Internal Review?
	What if I have a concession card?
	How long does an Internal Review take?
	When can't I apply for an Internal Review
	Do I have to pay for a review of a fee or charge?

	EXTERNAL REVIEW
	How long will an External Review take and how much will it cost?

	APPEAL TO THE SOUTH AUSTRALIAN CIVIL AND ADMINISTRATIVE TRIBUNAL (SACAT)




